
Employee Fire 
Safety Training



Aims
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Preventing fires

Ensuring effective 
evacuation

Use of fire fighting 
equipment



Preventing 
Fires

Fires can:

• Cause injury or death

• Have a financial cost

• Interrupt business

What other costs can occur 
due to a fire?
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The Fire 
Triangle



Heat / 
Ignition 
Sources

• Name some other heat / 
ignition sources. Some are 
in the pictures on this slide 
to get you started. 

• These hazards apply 
whether you are in the 
workplace or working from 
home. If your home is now 
your workplace, you should 
take measures to control 
these hazards at home.



Specific Fire Safety 
Hazards in the Home

• If you smoke, make 
sure you smoke 
outside or use an 
ashtray

• Do not leave mobile 
phones or laptops 
charging overnight

• Test smoke alarms 
regularly

• Keep exits and 
escape routes clear
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How Do You 
Prevent 

Fires?

Don’t: 

• Use faulty electrical equipment. Visually check 
first and PAT test 

• Overload sockets

• Leave cooking unattended

• Accumulate waste

Do:

• Keep away from naked flames

• Keep heating appliances away from combustible 
materials

• Have good security measures

• Lock away flammables

• Report defects to your manager or the FM 
manager. (You can use the hazard warning cards 
for this – see next slide).
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Fire Doors

• Fire doors help to prevent the spread of fire, but 
only when they are kept closed!

• On warm days, the doors may be left open while 
the room is occupied, but must be closed when 
the room is empty or during an evacuation

• Fire doors must be closed when you go home at 
night. (If you are not sure if you are the last 
person to leave the office, close the door just in 
case).
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Fire Evacuation

• What would you do if you discovered a 
fire?

• Shout “fire!” and operate the red 
break glass box as you evacuate from 
the building

• If your premises do not have a fire 
alarm system, just shout “fire!” and 
follow your Fire Emergency Plan

• Someone should contact the fire 
service using 999 or 112

• How would you evacuate if you are 
working from home?
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Action on Hearing 
the Fire Alarm

• Evacuate by following the 
fire exit signs to the nearest 
safe exit

• Walk

• Do not stop to collect 
belongings

• Do not use the lifts
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Responsibilities

Who in your team has special responsibilities 
during a fire evacuation?

• Fire wardens – what areas are they 
responsible for?

• Has someone been designated to contact 
the fire service? What information are they 
going to need to provide to the operator?

• Does anyone support someone who has a 
Personal Emergency Evacuation Plan (PEEP)?
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Fire Exits

Know:
1. Where your nearest fire 
exit is?

2. Where there is an 
alternative fire exit, in case 
your nearest one is blocked

3. Where the fire assembly 
point is

*The above are particularly 
important in new or 
unfamiliar premises
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Fire 
Classifications

• Which type of fire does 
each symbol relate to?

• Which type of 
extinguisher would you 
use for each type of 
fire?
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Fire Extinguishers
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Using a Fire 
Extinguisher 

• Use the PASS word:

• Pull the pin

• Aim the hose or nozzle

• Squeeze the handle

• Sweep across the base 
of the fire
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Using a Fire 
Extinguisher 
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Remember:

Carbon dioxide (CO2) extinguishers are noisy and the 
horn is cold, (so don’t touch it).

Ensure that the fire alarm has been activated and the 
evacuation is under way before tackling a fire 

Only tackle small (waste paper basket size) fires if you 
feel confident to do so

Maintain your exit route at all times

Do not use more than one extinguisher. Evacuate if the 
fire is not extinguished after using one extinguisher.



Using a Fire 
Blanket 
for Cooking Fires

• Switch the cooker off (if safe 
to do so)

• Wrap the blanket around 
your hands and protect your 
face

• Drop the blanket over the 
flaming pan 

• Do not peek under the fire 
blanket!
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Using a Fire 
Blanket for 

Person 
Whose Clothes 

are on Fire
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Approach the person 
from behind and wrap 
the blanket around 
them

Get them to drop to 
the floor and roll 



Fire 
Safety 
Quiz

1. Which extinguisher(s) can be used to 
put out an electrical fire?

2. Why should fire doors not be left 
open?

3. What is the fire triangle?

4. When can you use a fire extinguisher 
to put out a fire?

5. What should you do if you discover a 
fire?
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Additional Fire Safety 
Information

Managers should provide employees with any specific 
fire safety information relative to their place of work.
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