Information for Applicants

Please read the Application Guidance Notes and the following information carefully before completing your application.
Application Process

All applicants requesting grant support must complete and sign the standard grant application form. Please keep your answers limited to the space provided on the form. This enables the council to ensure that its Community Grants programme is fair and transparent. Please do not return any additional information not requested in the checklist.

The form will be scored against how it fits with Gateshead Council’s priorities including those outlined in the Corporate Plan 2007-10 document.  Applications will then be considered by Gateshead Council’s Community Grants Advisory Panel.

Recommendations will be made to the council’s Cabinet who will make the final decision on the grant application. Applicants will usually be informed of a decision within 12 weeks of the application deadline. 

Type of Applications

Small Grants - funding requests of up to £1000

Medium Grants - funding requests of £1,001 to £5,000

Large Grants - funding requests of £5,001 to £15,000 

Application Deadlines

The Community Grants Programme in 2009/10 will operate 4 application rounds. Each round has a specified application deadline and decision date. Only applications received by 5pm on the deadline day will be considered at each round.
	Round
	Application Deadline
	Type Accepted
	Approx. Decision Date



	Round 1
	11 January 2010
	· Small grants

· Medium grants

· Large grants


	6 April 2010

	Round 2
	6 April 2010
	· Small grants only

· Medium grants

· Large grants


	29 June 2010

	Round 3
	5 July 2010
	· Small grants

· Medium grants

· Large grants


	28 September 2010

	Round 4
	4 October 2010
	· Small grants only


	21 December 2010


Who is eligible to apply?

Voluntary and Community Sector Groups who operate in the borough of Gateshead and whose activities and services benefit the people of Gateshead, for example:

Unincorporated Clubs or Associations


Charities

Social Enterprises





C.I.C.’s

Trusts







Churches (non-religious activities)

What can groups apply for?

Gateshead Council’s Community Grants Programme will only fund the following revenue costs:

· Running costs: 100% contribution to costs for grant requests of up to £1,000. 

· Running costs: maximum of 50% contribution to costs of £1,001 and above, up to the maximum grant of £15,000. Due to budgetary constraints, the maximum grant can only be awarded in exceptional circumstances. The other 50% cannot come from any other funding sources within the council.

· Equipment:  100% contribution towards small items of equipment for grant requests of up to £1000.

· Event/Activity: 100% contribution for event/activity costs of up to £1,000. 

Community Grant funding will not be approved for costs which have already taken place (before the date of Cabinet approval) or for costs that are solely towards political or religious activities. Groups can only be in receipt of one Gateshead Council Community Grant each financial year. A group is defined by the name on the governing document and that of its bank account.

Automatic Funding Reductions 
Where organisations have consistently received funding of £5,000 or more for 3 years or more from the Community Grants programme an automatic funding reduction will be applied to subsequent funding approvals. A 75% maximum allocation is given in the fourth year, followed by a 50% maximum allocation in the fifth year. However, tapering may also be applied to organisations who consistently apply and who do not actively pursue any other sources of funding.

Guidance on Eligible Costs (Please be aware that the example lists below are not exhaustive)

Gateshead Council will contribute towards:
· Staff

· Heating/utilities

· Rates

· Rent/lease of premises

· Publicity

· Training

· Materials/Equipment 

· Telephone

· Admin costs

· Professional fees

· Activities/events

· Transport costs

· Volunteer expenses

· General maintenance/repairs

· Non-recoverable VAT

Gateshead Council will not fund:
· Food/Refreshments

· Prizes/Gifts/Flowers

· Clothing/Uniforms/Strips for individuals (e.g. that are not shared)

· Road vehicles

· Contingencies

· Interest Charges

· Service charges

· Recoverable VAT

· Loan payments

· Cost estimates with no basis of calculation 

· Costs ordered or paid for before the date of funding approval

Monitoring & Evaluation Requirements

· All successful applicants awarded a Community Grant will be required to complete a monitoring form and evaluation report at the end of the grant period.

Disclosure of Information

The council is subject to the Freedom of Information Act 2000. As part of the authority’s duties under the Act, it may be required to disclose part of the information you provide to us to anyone who makes a request. 

If you consider that any of the information provided should not be disclosed because it is commercially sensitive then this should be stated, along with the reason for considering it to be commercially sensitive.

The authority will consult you and have regard to your comments and objections before releasing any information.

We will not disclose information about you or your organisation to anyone outside Gateshead Council nor use information about you for any other purpose unless the law permits us to.

Please return completed forms to:

Gateshead Council Community Grants, Chief Executive’s Department, Gateshead Council, Civic Centre, Regent Street, Gateshead, NE8 1HH

Application for Grant Support  Please make sure you have read the ‘Application Guidance’ and the ‘Information for Applicants’ notes before completing this form.

Section A: Group Details

Please provide as much information as possible about the group who is making the application.

Name of group:      
Type of group (e.g. uniformed organisation, sporting group):      
Status (e.g. charity, voluntary or community group):     
Number of members:                       In which year did your group start?      
Contact Details

Please provide main contact details for the group, in connection with this application, a daytime telephone number is required as well as a full postal address and, postcode for correspondence.

Full name of main contact:      
Position of main contact: (e.g. Chairperson)      
Address & postcode:      
Please provide main contact telephone no. (landline)      

Mobile:      
Fax No:                                                   E-mail address:      
Preferred alternative means of contact:  FORMCHECKBOX 
 E-mail  FORMCHECKBOX 
 Telephone  FORMCHECKBOX 
 Fax  FORMCHECKBOX 
 Letter     

Section B: Information about your group/project

Please provide as much information as possible about the project, group or activity for which you 

require funding.

1. Where is your group/project located?  Are you a Gateshead based group? 

Give full postal address including postcode and ward located in.

     
2. Who benefits from your project? 

Explain what groups in the community will benefit, for example young people, older people or       disabled people? How many Gateshead residents do you expect to work with? How has this number   been calculated?

     
3. Has your group previously received Community Grant funding (formerly known as Grants and Awards) from Gateshead Council? 


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If Yes, please state the amount of grant received and in which financial year (e.g. 08/09):

£      



Financial Year:        /     
£      



Financial Year:        /     
£      



Financial Year:        /     
4. Please state any other support you receive from Gateshead Council: 

Please include grants from other schemes or services within the council and details of any financial and non-financial support such as reduced hire rates, officer support or use of facilities. Please provide as much detail as possible.

     
5. Does the group/project have a contract with Gateshead Council to deliver services, known as a Service Level Agreement? 


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Amount
£      



Financial Year:        /     
If Yes, which department is the Service Level Agreement with? Who is the council officer responsible for this Service Level Agreement? What does the funding pay for?

     
6. What are you requesting funding for? 

Explain what activities/services your group will deliver with the funding. If you have a Service Level Agreement you will need to demonstrate how your project differs from what is already being undertaken as part of the Agreement. What are the project costs? If you are requesting funding for an event, what is the date of the event?

     
7. Please explain how your group has a commitment to equal opportunities in its working practices.

Please demonstrate how your group is open to all sections of the wider community? Equal opportunities is about making sure your group is open and accessible to the maximum number of people in the wider community.
     
Section C: Financial Information

This section asks financial information about your group/project, such as why you need council funding.

1. Why do you need funding from Gateshead Council? Would the project go ahead without funding from the council?
     
You can apply for 100% of running costs of up to £1,000 and 50% of the total running costs for requests of £1,001 and above. (The other 50% must not come from any other funding sources from within the Council). In addition to running costs you can also apply for a grant for an event or equipment of up to £1,000. Please also see ‘Information for Applicants’ for maximum grants.

2. How much funding do you need?
£       (Maximum 50% for requests of over £1,000)

3. Has your group secured other funding towards the cost of the project? 

Please list where this other funding comes from, how much and the current position of any other outstanding funding applications.

     
4. How will your group or project generate income from other sources? 

Please explain how your group will do this (e.g. fundraising, membership fees, activity/service charges, sales).

     
5. Why does your project provide value for money? 

Is the service / activity to be provided new or does it sustain existing valuable work? What impact will the grant have? Will other funding be secured as a result of the grant?

     
6. If successful, how would your group/project manage the grant and meet monitoring and evaluation requirements? 

Do you have systems for record-keeping and managing finances in place? e.g. Accounts. Is there someone responsible for completing monitoring reports?

     
Section D: Council Priorities. 

Before completing this section you are advised to contact the named service area officer to ensure you answer the most appropriate questions for your group. See ‘Useful Contacts’ list at the end of the Information and Guidance notes document.  

The next few questions will enable us to determine how your project/group fits with the priorities of Gateshead Council. For further assistance in completing this section, please refer to the ‘Application Guidance Notes’.

1. Which of the following 6 key themes will your application contribute to?  

Stronger Communities





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No




Healthier Communities





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No



Children & Young People





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No




Sustainable Gateshead





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No




Older People and People with Disabilities



 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No





Accessibility, Connectivity and Economic Prosperity

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No





Please explain how your application will contribute to the themes you have ticked ‘yes’.

     
2.
How does your application link to our service areas?  

Please see Section D of the ‘Application Guidance Notes’ and identify ONLY ONE of the following service areas, which your application is most closely linked to. 

Please tick ONLY ONE of the service areas listed below:

 FORMCHECKBOX 
 Arts Activities and Cultural Organisations / Events

 FORMCHECKBOX 
 Social Support and Care

 FORMCHECKBOX 
 Economic Development

 FORMCHECKBOX 
 Learning & Children 

 FORMCHECKBOX 
 Sport & Leisure Activities

Please answer as fully as you can, the questions for the ONE service area you have picked, which are set out in Section D of the ‘Application Guidance Notes’. 

Question 1:      
Question 2:      
Question 3:      
Question 4:      
Section E: Group bank account (Please refer to the Guidance Notes for this section)

If your project is successful, we will need your group bank account details to provide you with your grant.  Please supply this information below:

Account Name:      
Bank/Building Society name:      
Bank/Building Society address and postcode:      
Account Number:      


Sort Code:      
Section F: Project Outcomes and Results 

(Please refer to the Guidance Notes for this section). 

Please tell us what results, success or impact your project has had.
1. What key outcomes/results will your group/project achieve as a result of the grant support?

     
2. How will you measure the success of your group/project in delivering the activities/services?
     
3. Which partners will your organisation work/consult with when developing activities and delivering services?

     
4. Is your organisation duplicating any services or activities already carried out in Gateshead? What is your organisation offering, which is additional to existing services or activities?

     
5. How will your group/project survive once the grant funding ends? Will you need further grants in future years?

     
Section G: 

Financial Information (Please refer to Guidance Notes for this section)

Please provide detailed financial information

1. What is your organisation’s annual income and expenditure?
This information must be from the most recent financial year, and must not be more than 18 months old. If your group has been operating for less than 12 months please provide us with a 12 month budget / cashflow.

Financial Year (please state):      



Income:      
Expenditure:      





Reserves:      
What are your reserves for?       
What level of reserves does your group consider reasonable?      
2. Where will the money come from?
Gateshead Council Community Grant Request
  £              

(If over £1,000 max. 50% contribution up to grant limit of £15,000 (the other 50% must not come from any other Council funding).

Other funding sources:            (please give status e.g. application submitted / funding approved)

Source:      
 
£      

Status      
Source:      
 
£      

Status      
Source:      
 
£      

Status      
Source:      
 
£      

Status      
3. What are you asking us to fund? 

Please refer to information for applicants for guidance on eligible costs.

Item


Full Cost

Grant Requested (50% max. contribution if total                  








funding request is above £1,000)

1
     


£      


£     
2
     


£      


£     
3
     


£      


£     
4
     


£      


£     
5
     


£      


£     
6
     


£      


£     
                                   Total £                  Total £      
Section H: Declaration

1.  I am authorised to make the application on behalf of the named organisation.

2.  I certify that the information contained in this application is correct.

3.  If the information in the application changes I will contact Gateshead Council.

4.  I give permission for Gateshead Council to record my details and the organisation’s details and to  

     publicise successful grant applications.

Signed:





Date:      
Position:      





Organisation:      
Checklist  

Please contact us before you submit your application if you are unable to provide the following information:

 FORMCHECKBOX 
 I have enclosed a fully completed, signed standard grant application form

 FORMCHECKBOX 
 I have enclosed a copy of the group’s governing document

 FORMCHECKBOX 
 I have enclosed a copy of the group’s most recent verified accounts 

     (accounts must not be more than 18 months old)

 FORMCHECKBOX 
 I have enclosed the most recent annual report (if available)

 FORMCHECKBOX 
 I have kept a copy of the application and supporting information

 FORMCHECKBOX 
 I have contacted the named council officer in the identified service area before submitting an 
application (see useful contacts list)

Service Area officer:                                                           Date contacted:      
Please do not return any other information, other than what is specifically requested, with your application. If you need more space to answer a question please limit additional information to two pages.                   
