Accessing Additional Support 
The following information is provided in addition to the SEN Inclusion Panel Referral Form – Guidance for Completion.
Procedure for Accessing Additional Support
These procedures relate to requests for support to the SEN Inclusion Panel and not the support provided by the Special Education Needs Improvement Team, as separate guidance is being produced. 

The decision to request additional support for pupils at School Action Plus should only be made where it can be clearly evidenced that appropriate action has been taken using the school’s own resources and where it can be demonstrated that time limited support could address a clearly identified need. 
The SEN Inclusion Panel Referral form must be completed for all requests for additional support for School Action Plus pupils. Where it is felt that additional support is required for a pupil with a statement this should be highlighted in the annual review documentation.
The Additional Outcome and Resources form must be completed for all requests for additional support both at School Action Plus and for statemented pupils. It is a requirement that all applications for support will need to be sponsored by an external professional. In most cases this should be one of the external professionals supporting the pupil at School Action Plus and will likely be a local authority member of staff from SENIT, the Educational Psychology Service or the Behaviour Support Service.

Where an application for support has been made to the SEN Inclusion Panel the school and parents will be notified in writing of the decision. Where additional support has been agreed parents and schools will be advised for how long this will be in place. 
If it is felt, following a further review meeting, that additional support will be needed beyond the agreed period, an additional application will need to be made before the support is due to end. It should not be assumed that this further application will be agreed.
Please note this information is guidance only and the needs of each child/young person will be looked at individually by the SEN Inclusion Panel. Schools and parents still have the right to request the local authority carry out statutory duties in relation to Section 323 of the Education Act 1996.

Summary of key points

For all applications:

· the SEN Inclusion Panel Referral form must be completed
· evidence is required to show what the school are providing from their own resources 
· the decision to request additional support should come as a result of a School Action Plus review and must be supported by the pupil’s parent/carer

· Section 16 of the referral form must be signed by an appropriate professional, in most cases this will be a local authority member of staff from SENIT, the Educational Psychology Service or the Behaviour Support Service
· the Additional Outcome and Resources form must be completed and this should involve input from the application sponsor
· clear expected outcomes and timescales should be provided

