AGENDA FOR ANNUAL REVIEW
1. Introductions

2. Review actions and recommendations agreed at the last annual review

3. Review of pupil’s progress in terms of:


Targets set at last review
Levels of attainment
Support arrangement
Objectives within Part 3 of the Statement

4. Targets for the next 12 months

5. Parent and Pupil Contributions

6. Review the Statement:

Accuracy of Part 1
Any significant changes in Part 2
Any changes to the objectives in Part 3
Is a change to the placement information required

If relevant consider any changes to Part 5 and 6

7. Review other associated plans

8. Travel planning – considering independent travel

9. Recommendation of the review meeting

AGENDA FOR ANNUAL REVIEW

HEAD TEACHER / SENCO VERSION

You will need to have copies of the current Statement available for all attendees, as well as some spare copies of the Advice sent out 2 weeks in advance of the meeting.

1. Introductions
· Circulate the attendance sheet for completion.

· Confirm that everyone has had the opportunity to read reports.  If any reports are to be tabled at the meeting, these should be made available before the start to facilitate reading.

2. Review Actions Agreed at the Last Annual Review
· Ensure everyone knows what they are. A copy of page 8 of the review report from the previous review should be available for everyone at this point.
3. Review of pupil’s progress in terms of:

· Consider the targets set at last review

· Review National Curriculum Levels / P Scales and most recent Key Stage assessment, levels of attainment in core subjects, standardised test results and external examination grades.

· Support arrangements - review the provision that is in place for the pupil, using the provision map if available, to identify the support currently provided and interventions in place.

· Objectives - the review meeting should consider the child’s progress towards meeting each of the overall objectives in Part 3 of the Statement.

4. Targets for the next 12 months
· Priority target areas must be discussed and set for the next 12 months (or whatever period is appropriate). These can be translated into precise SMART targets after the meeting.
5. Parent and Pupil Contributions

· These contributions can either be in person or from information that both parents and pupils have provided in advance of the meeting.

6. Review the Accuracy of the Statement
· Confirm with the parents that all the details in Part 1 (front cover) are correct.

· Review whether there are any significant changes to the child’s needs in Part 2 which may require the Statement to be amended.

· Are the objectives still relevant, do any changes need to be made, or do any additional objectives need to be set.
· In order to meet the needs and objectives of the statement, consider if there are any changes to the educational provision.

· If relevant consider if there are any changes to Part 5 and 6 of the statement.

7. Review Other Associated Plans
· If the young person is in Year 9 or above, the transition plan needs to be prepared or reviewed.

· If the young person is “Looked After”, confirmation is needed that the school has a current Personal Education Plan.  This should be reviewed if the Annual Review and LAC review meetings are linked together.

· If the child / young person has a Health Care Plan, this should be reviewed.

8. Travel Planning – Considering Independent Travel
· If the child / young person is transported by taxi, is it appropriate to consider planning / training for independent travel.

9. Recommendation of the Review Meeting
· Should the LA be recommended to cease to maintain the Statement?

· Should the LA be recommended to maintain the Statement with amendments?

· Should the LA be recommended to maintain the Statement with no amendments?

NB:
Where it is decided to take action on any matter, it needs to be clear and agreed who is responsible for the action.

Parent(s) / carer(s) should be advised that a report of the meeting and recommendation will be sent to the LA who will then give consideration to the recommendations of the meeting.
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