wells Lane
100 |

A




Gateshead Local Authority
Kells Lane Primary School
Prospectus

The Basic Skills Agency

)

L[ quALITY MARK ] ]

September 2010
Kells Lane
Low Fell
Gateshead (0191) 433 4140
NE9 5HX Fax (0191) 433 4141

www.kellslaneschool.org 2 (0191) 433 4140




www.kellslaneschool.org
Kells Lane Primary School
Kells Lane
Low Fell
Gateshead
NE9 5HX
September 2010

Dear Parents,

Thank you for requesting a copy of our school prospectus, written jointly by the
school staff and governors. We are very proud of the young people who work
together to make Kells Lane Primary School such a special community.

Our fundamental aim is to provide a happy and purposeful environment, which
will instil the children with confidence and inspire them to learn new skills and
concepts. We encourage them to share and care for one another and work
towards becoming independent, responsible adults of the future with both an
understanding of right and wrong along with a high level of skills to be able to
participate actively in society.

The following pages are intended to provide statutory information and give a
flavour of our school. Parental support is greatly appreciated, in all aspects of
school life. We aim to build upon the firm foundations you have already laid in
your children, to help them towards their next learning goals.

If, after reading this prospectus, you require further information or have
particular concerns, which you would like to discuss personally, feel free to
contact the school.

Yours sincerely,

Headteacher Chairman of Governors
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We aim throughout this booklet, to provide specific
information concerning Kells Lane Primary School, as
required by the 1980 Education Act. It is written for the
parents of pupils who are expected to enter the school from
2| within the catchment area, and also for other parents who
wish to know about opportunities available. General
il information about education in Gateshead for parents of
pupils who are starting or transferring schools next
September is sent from the Civic Centre for schools to
distribute.

BACKGROUND

Kells Lane Primary School was formed in 1997 by the amalgamation of Low Fell Infant and
Junior Schools. It is classified as a community primary school providing education for
children aged 4 to 11 and our school is located in the heart of the community of Low Fell.
Built in 1897, the large and characteristic Victorian building has over 100 years of history
within. The original internal features provide a spacious and open environment for learning.
Over the years many adaptations have been made to use the space to keep up with
modern requirements. The building and its grounds have many excellent attributes, for
example two large halls provide an ample area for indoor PE, assemblies, end of term
concerts and pantomimes. Outdoor facilities include an extensive all weather playground, a
soft play area, a seated area, a stage, marked pitches and a multi-purpose sports area for
all forms of physical activity. The children in Reception, Year 1 and 2 are based in
classrooms on the ground floor. Year 3 and 4 are housed on the first floor with the children
in Year 5 and 6, being taught on the second floor. Overall, the building supports the warm
and friendly learning environment that exists in the school.

Initially, the Reception children are taught from the Curriculum for the Foundation Stage.

Years 1 and 2 form Key Stage 1 and are taught The National Curriculum Key Stage 1.

Years 3 to 6 form Key Stage 2 and are taught The National Curriculum Key Stage 2.
Further details are given in the 'Curriculum’ section.

THE SCHOOL DAY

Key Stage 1 Key Stage 2
Bell rings 8.55 8.55
Start of school day 9.00 9.00
Assembly 10.15to0 10.30 10.15to 10.30
Break-time 10.30 to 10.45 10.30 to 10.45
Lunch 12.00 noon 12.00
Afternoon session begins 1.00 1.00
Break time 2.30t0 2.40 none
End of school 3.10 3.20

The weekly total of teaching time, excluding registration and assembly, for Key Stage 1 is
21 hours 40 minutes and in Key Stage 2 it is 23 hours 45 minutes.
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ADMISSIONS

The school's governing body has agreed to adopt Gateshead Local Authority's policy
relating to admissions. A copy of the policy is available within the admission booklets. If you
would like your child to attend this school, an Admission Request Form must be completed
whether or not you live in the catchment area. These forms can be found in the back of the
LA's general information booklet although on-line applications are preferred. These can be
found at www.gateshead.gov.uk with the closing date for both being 15 January 2011.
Parents will be notified of the outcome of their application in April 2011 . Those needing
further assistance or advice should contact the Local Authority’'s School Organisation and
Admissions team, within Learning and Children on 0191 433 2756 or 433 2757 or 433 2775
Further information on Gateshead Admissions & Policy can be found at:
www.gateshead.gov.uk.

Admission to Reception is in September each year. This is for children whose date of birth
falls between 1 September 2006 and 31 August 2007. Parents may log names of children
for admission to Reception by telephoning the school office giving the child's name, address
and date of birth along with a contact telephone number. Decisions about admissions will
be communicated to parents concerned, by the Local Authority.

Visits can be made by prior arrangement with the Headteacher. However all Reception
parents will automatically be invited to a pre-school visit and briefing during the summer
term. Their children will also be offered a short session in school when they will have the
opportunity to meet their teacher and play in their new classroom without their parents.

RECEPTION INDUCTION

During their first week of term the Reception
children are offered a phased intake to ease
the transition from home to school. The
children attend for half days over the first two
weeks (morning or afternoon) and then full
time by the end of the third week. The
following is an example of the induction
process.

Week One

Children attend for a half-day only.

First day only - am session 9.30 to 11.30 or pm
session from 1.30 to 3.00.

Rest of that week - am from 9.00 to 11.30 or pm from 1.00 to 3.00.

Week Two
Children attend for a half day only - pm children from week one, attend am and vice versa
am 9.00 to 11.30 or pm 1.00 to 3.00.

Week Three

Session times 9.00 until 3.10 with an early hot lunch supervised by teaching staff. During
the afternoon on the Wednesday or Thursday of this week there will be a reading drop-in
session. This will be an opportunity for parents to be shown how to help their child with
early reading and to ask how he/she has settled into school life.

Week Four
Full day with some children staying at school for a hot lunch and others going home.
Normal session times from 9.00 to 3.10.
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STATEMENT OF INTENT

It is our wish to create a caring and stimulating environment in this school, and to provide a
positive ethos and climate, where pupils are encouraged to value other people as
individuals, irrespective of their abilities, creed, gender or cultural background.

Our aim is to provide well structured learning opportunities to enable each child to develop
academically, socially, spiritually, emotionally, morally, physically and aesthetically. In order
to achieve this aim, it is necessary to develop a broad and well balanced curriculum that:

helps pupils develop lively enquiring minds, to question and argue rationally and to apply
themselves to tasks and physical skills

helps pupils acquire knowledge and skills relevant to adult life and employment in a fast
changing world

helps pupils to use language and number effectively

instils respect for religious and moral values and tolerance of other races, religions and
ways of life

helps pupils understand the world in which they live and the interdependence of
individual groups and nations

helps pupils appreciate human achievements and aspirations

helps pupils to develop a sense of self-respect and the capacity to live as an
independent, self-disciplined and self-motivated person and to recognise their
responsibility within the community.

We value and wish to encourage the positive contributions of parents to help us to achieve
our educational goals.

The professional development of all staff is valued and promoted for its contribution to:
- enriching the educational experiences offered to children

developing and enhancing the life of the school

the personal development of members of staff

enhancing the career prospects of the members of staff.
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SCHOOL STAFF AND RESPONSIBILITIES

Headteacher Mrs D Hewitson — School Management, Child Protection & Citizenship
Secretarial staff Mrs L Heath — School Business Manager and Mrs J Robson - Clerical
Support

Senior Management Team

- Mrs D Hewitson, Miss P Nagle, Mrs S Ainsley, Ms H

Blackwell, Mrs C Craig, Mrs L Harmer, Mrs D Jameson and Mr D Sweeney

Based on ground floor

Reception Class RC Miss R Carr
Class RM  Mrs S McGuire — EYFS
Year 1 Class IA Mrs S Ainsley — Library/KS1 Phase
Class IBJ Miss H Blackwell/Mrs D Jameson — Ethnic Minority/RE /Raising
Standards - Assessment
Year 2 Class 2B Mrs S Blackburn — Health & Safety
Class 2T Mrs M Thompson - Geography

Based on first floor

Year 3 Class 3B Mrs C Robertson

Class 3A Mrs M Anderson-Harrison — Geography/KS2 SEN
Year 4 Class 4M Mrs D Maugham — History

Class 4C Mrs C Craig — Healthy School & Every Child Matters

Based on second floor

Year 5 Class 5H Mrs L Harmer — Literacy/Raising Standards - Achievement
Class 5M Mr P Mclintosh - ICT

Year 6 Class 6M Miss P Musham
Class 6S Mr D Sweeney — PE and Sports Co-ordinator

Deputy Head/Year 6
Year 5/6 Maths/Literacy

PPA
PPA

Y2-6
R-Y1

Miss P Nagle — Maths
Miss R Walmsley

Mr S Smith — Design Technology/Science
Ms R Warwick/Mrs P Millar (maternity leave)

OTHER TEACHING/SUPPORT STAFF

Teaching Assistants KS 1

Monkhouse

Teaching Assistants KS 2

Hood

LUNCH TIME STAFF

: Mrs E Lawson, Miss C Purvis, Miss C Storey and Mrs C

: Mrs D Turnbull, Miss S Pearson, Mrs B Hutchinson and Mrs L

Senior Supervisors : Mrs E Lawson and Mrs B Hutchinson. Supervisory assistants

Mrs V Lackenby, Mrs B Le Marquand, Mrs H Pinkney and Mrs D Johnston Senior Meals
Attendant - Mrs L Greenup. Meals attendants — Ms S Hawthorn, Ms G Forster, Mrs C
Baldwin, Ms N Fawcett and Mrs C Vinton
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CARETAKING AND CLEANING STAFF
Caretaker - Mr E Freeman
Cleaners - Mrs | Elliott, Mrs B LeMarquand and Mrs H Pinkney

THE SCHOOL GOVERNING BODY

The governing body of this school meets at least once a term, for the scheduled meeting.
Meetings of sub-committees for Staffing, Finance, Curriculum, Premises or Management
issues also occur. The governing body consists of:

Chair of Governors
Councillor F Hindle, 17 Cedar Crescent, Low Fell, Gateshead NE9 6ER

Headteacher Governor
Mrs D Hewitson, Kells Lane Primary School, Low Fell, Gateshead, NE9 5HX

Local Authority Representatives
Clir S Craig

Clir F Hindle

Mr M Hetherington (Vice Chair)

Parent Governors

Mr K Douglas

Mr S Earl

Mrs J Graham

Mr G Lindley

Ms K Price

Vacancy (Election pending Autumn 2010)

Community/Co-opted Governors
Mr S Aspinall

Mr C Mains

Mrs D Ramshaw

Mr K Rowell

Staff Governors
Mrs C Giblin
Miss L Heath
Mr D Sweeney

Associate Member
Miss P Nagle

What do governors do?

All schools have Governors to help with the senior management of the school. They are
involved in key decisions such as setting the school’'s aims, strategic planning, appointing
teachers, setting school policies and agreeing how the school will spend its budget (we do
not decide how much money the school can have, unfortunately).

ACCESS TO PUBLISHED DOCUMENTS RELATING TO EDUCATION AL PROVISION

Please note that all parents have access to all governing body minutes, which are stored for
this purpose in the general office off the Key Stage 2 hall along with the school policies.
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CHARGING POLICY FOR USE OF SCHOOL PREMISES

With reference to charges for the use of the school's facilities; the school Governing Body
have agreed charges for the use of the school's facilities. These charges are made in
accordance with the needs and priorities of the groups wishing to make use of the school as
identified by the Governors. Specific charges are available from the Headteacher.
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ACCESSIBILITY

Although the teaching rooms are spread over 3 floors, the school has access for wheelchair
bound pupils on the ground floor where there is a hall, six classrooms, an accessible toilet
and cloakroom off the ramped access from the rear front entrance. The group and
community rooms are also situated on this floor. All classrooms have computers and class
libraries. The dining hall has ramped access. Parents of children with individual needs
should contact the Headteacher for advice and more detailed information about provision.

CLASS ORGANISATION

There are currently two classes in each year group from Reception to Year Six and a
fifteenth class which is for third Year 6 set. At the time of writing, there are 412 children on
roll. The capacity for each class is 30 and the school total is 420.

CURRICULUM IN THE FOUNDATION YEAR
The Reception curriculum will be based on the six areas of learning in the Curriculum
Guidance for the Foundation Stage to include:

Personal, Social and Emotional Development -  This will include helping to develop the
children's confidence in a new setting and to make new friends. To encourage the children
to co-operate with one another, dress themselves, learn to share and take turns.

Communication, Language and Literacy -  To provide opportunities for the children; to
talk about real and imaginary events, to choose and use books appropriately, becoming
aware of the alphabet shapes and sounds, to introduce early reading and writing skills.

Mathematical Development - To provide opportunities for; matching, sorting and
classifying objects, the introduction of the language of numbers, colours, size and counting
rhymes.

Knowledge and Understanding of the World - To provide opportunities for the children;
to observe and talk about the world around them, their lives and people who are special to
them, and to select and clear away equipment they have used.

Physical Development - To ensure the children's physical development by providing
opportunities for the development of; gross motor skills through outdoor play and the use of
large equipment also fine motor skills; threading, sewing, tracing, copying patterns, cutting
and using different tools.

Creative Development - To provide opportunities for the development of music, art, drama
and dance skills - by providing a range of tasks, materials and situations.

ASSESSMENT

During the first half term, we assess the children's individual needs using the PIPS Baseline
Assessment. Ongoing assessment is completed by Reception staff on a day to day basis,
using the Foundation Stage Profile.

RECORDING ACHIEVEMENT

Parents will be offered a personal interview with the teacher in charge of their child’s class,
in November and again in March. At the end of the year a written report will be sent home
summarising the child’s achievement over the year.
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CURRICULUM
There is a booklet for each year group which gives more detail about the curriculum, skills
and key dates and events in the school year. Parents receive this at the beginning of the
autumn term.
BT 10 A Aim i iy e | The curriculum for pupils in Key Stages 1 and 2 is
7 composed of the National Curriculum and RE.
The National Curriculum has been in place since
the 1988 Education Reform Act. This Act requires
each school to promote the spiritual, moral,
| social, cultural, academic and physical
.| development of its pupils and to prepare them for
the opportunities and experiences of adult life.

Lessons are organised, for planning purposes,
around National Curriculum guidelines for the
core and foundation subjects, the Literacy and
Numeracy Strategies. These documents form the
basis for the teacher's plans.

It is expected that children begin working from the
National Curriculum at age 5. This is interpreted
as Year 1, however occasionally we begin
working on some aspects in Reception where
children have the ability to do so. Tasks and work
are differentiated to meet the needs of the child at that age or stage in their development.
We also place a high value on collaboration and co-operation with others and this is
reflected in the way that some activities are organised.

Reception

This is the foundation stage for all of the children's learning. They are introduced to a wide
range of lessons and are given lots of practical tasks and opportunities to ask questions.
They are also encouraged to meet and make new friends, learning to share and take turns.
Some of these children will have attended nursery or playgroup, others will not, but the
curriculum will match their needs in terms of age and ability.

Key Stage 1

This begins in Year 1 and the foundations are built
upon. As the children are able to concentrate for longer
periods of time they can use some of the reading and
number skills they have already learned. Work is
planned around the core subjects. Reading is done on
an individual basis. Children are actively encouraged to
take books home to read, and parents are asked to
listen to and support them.

In Year 2 the children are expected to work with

greater concentration often at a quicker pace in many
areas of the curriculum. We have maths homework to help with numeracy skills. During the
summer term, they will be tested in all aspects of English and mathematics, using the
Standard Attainment Tasks and teacher assessment. Science is also assessed using ‘in
school’ assessments. These are a legal requirement and all results will be reported at the
end of that term.
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Key Stage 2

This begins in Year 3 and continues until Year 6 when the children will again be tested and
the results reported to you. In Years 3 to 5 we administer the optional SATs in maths and
English to assess the progress of the children in these subjects before they are entered for
the end of Key Stage 2 tests. These tests take place during the Summer term.

In Years 3 to 6, much of the work is subject based using the Qualifications and Curriculum
Authority's schemes of work. The children are regularly assessed in reading, spelling, oral
mental work and tables. The work becomes more formal; there is greater use of text books,
extended writing activities, project work and research. The children are expected to use
higher order reading skills and develop research techniques using the ICT suite and school
library as sources.

PUPILS' PROGRESS

The children in the Reception classes will work towards targets from the Foundation Stage
Profile. During their first seven weeks in school the teachers complete the Foundation
Stage Profile covering all aspects of the curriculum and the PIPS Baseline Assessment.
This assessment covers the three main areas - mathematics, reading/phonics also
personal, social and emotional development.

All children are formally assessed at age 7 and 11 in National Curriculum subjects at the
end of each key stage (SATs). However all teachers are assessing the children on an
informal basis regularly, looking at different aspects and various subjects. The school has a
half-termly system of assessment, which covers English, mathematics and subject focused
topic work. A range of documentary evidence is available in school, on request, detailing
Literacy, Numeracy and National Curriculum programmes of study for all subjects.

Parent interviews are arranged on two occasions during the school year. In November, as
an opportunity for you to meet your child's new teacher, to share targets and information,
also to discuss how your child has settled in his or her new class. In March, to discuss your
child's progress at the mid-point in the year.

Written reports are produced for all children and are normally sent out towards the end of
the summer term. Parents are welcome to see staff to discuss problems which may arise at
other times, but we ask that you first make an appointment with the Headteacher, at a
mutually convenient time, to ensure that the matter can be talked through at length. Where
discussion is required, involving other members of staff, this is usually better arranged at
lunchtime or at the end of the school day.

SPECIAL NEEDS

The school provides a broad and balanced curriculum, relevant to the needs of each child.
This will cover a wide range of ability. We work hard to provide suitably differentiated
activities for the children and offer a range of strategies appropriate to the child's learning
needs at that time. The school has fully implemented the Code of Practice, which has been
adopted by Gateshead Local Authority. Children who appear to have learning difficulties are
brought to the attention of the Special Needs Co-ordinator (SENCo) for further advice -
parents are normally involved at this stage.

The SENCo helps to draw up an individual education programme and in some cases the
school's Educational Psychologist may be consulted, depending upon the level of support
or resources needed. We try to ensure that support is provided in a sensitive manner to
maintain the child's self esteem. We have access to a wide range of external support
services to advise and assist those pupils who require specialised help. Boys and girls, and
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pupils with special needs such as disabilities are given equal opportunities and equal
access to all parts of the curriculum at this school. Parents will be informed of the
outcomes, given along with other information, as indications of their child's progress.

TRANSFER INFORMATION
When the children leave Kells Lane Primary School, at the end of Year 6, curricular
information is passed on to the receiving secondary schools, to help make transition as
smooth as possible. Children who leave before the end of Year 6 will have their records
sent on to their new school.

CORE SUBJECTS

English and Literacy

Although English features prominently in all curriculum areas, it is also taught as a separate
subject comprising many skills, or it may be the focus for a topic. In speaking and listening,
children are encouraged to listen attentively and to respect the views of others in a
discussion, while being sufficiently confident to offer their own ideas, observations and
opinions. Our children are provided with a wide range of situations and activities designed
to develop their ability to communicate clearly and effectively in a variety of groupings.

In reading, children are encouraged to enjoy books by listening and responding to stories
and poems, chosen from the class or school library. They are taught to read using a
combination of phonetic and visual strategies, to promote reading fluency and
understanding. Although a wide range of reading schemes is available, children also have
ready access to a wealth of reading material, both fiction and non-fiction. Shared, group and
individual reading, combined with a rich literary environment, facilitate progression from
lower to higher order reading skills and reading independence. Children are encouraged to
read for enjoyment and information and to critically evaluate the books they select.

Wherever possible, authors, theatre companies and visiting specialists (as shown above)
are invited to enhance and enrich the drama and literacy curriculum and to stimulate the
children to write themselves. In written English, the children are given opportunities at an
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early stage, to write unaided as well as with teacher support. They are taught to consider
the purpose of their writing and its intended audience. The children are provided with a
range of activities to enable them to write in different contexts for a variety of purposes and
audiences. In this way they can more easily assimilate the conventions of written language
as distinct from spoken language. Once they have achieved a degree of independence,
they are taught to edit and re-draft their work, with word processing featuring significantly in
the acquisition of these skills.

The children are taught correct letter formation from Reception and are encouraged to use
a joined style to improve their writing fluency. Spelling is taught using a combination of
visual and phonetic strategies and is regularly assessed. Children learn to use a wide range
of punctuation accurately. Dictionary, thesaurus and reference skills are introduced at the
appropriate stages.

The Primary Strategy is used as the basis for most of the work in English. Itis a
government document, which was introduced to improve basic skills in writing, spelling and
reading. The class Literacy work is normally based around a range of texts. Wherever
possible extended writing, which is taught outside Literacy lessons, is linked to Literacy and
topic work.

Mathematics including Numeracy

Our aim is the development of concepts, skills and knowledge in mathematics but we also
intend to develop a positive attitude to this subject. The mathematics teaching in the school
covers the following areas; using and applying mathematics, counting and understanding
number, knowing and using number facts, calculating, understanding shape, measure and
handling data. This starts with practical apparatus to help the development of concepts and
this equipment is withdrawn as their skill level increases and the children are able to deal
with abstract problems and extended study.

The Primary Strategy involves a lot of work on, and teaching of, oral mental strategies. All
year groups have implemented the three part Numeracy lesson which lasts up to one hour,
depending upon the age of the pupil. The first part of the lesson is the whole class,
oral/mental session, the children then move to group work which is in ability groups, ending
with a short plenary, drawing upon what the children have learned.

In classes with younger children, mathematics is often taught as part of a topic, but as they
move through the school discrete teaching becomes more predominant. In Years 2 to 6 we
encourage work at home on a variety of tasks designed to develop mental skills,
mathematical patterns, tables work and quick number recall. At Year 2, our most able
children are offered extension work in a small group situation following school assessments.

The children are encouraged to become active learners in the field of measurement where
the work includes weight, capacity, time, area, length, money, 2D and 3D shapes, volume
and symmetry. A wider range of material is available including the use of ICT and maths
software. The school does not follow one published scheme but work-cards and textbooks
are often used to supplement the work. Teachers normally prepare materials to suit the
abilities of the children in their class, with reference to the requirements of the National
Curriculum and National Numeracy Strategy.

Science

In science the children's work encompasses the following areas - the world around us,
properties of materials, forces and energy, communication and conservation.

Scientific investigation and enquiry appears as the main focus of some of our half-termly
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topics. Discussion, investigation, recording and evaluation are seen as essential to the
development of a sound scientific knowledge base. This may be enhanced by class visits,
in-school presentations or support from outside agencies.

Children are made aware of safety in all aspects of scientific investigation, at a level
appropriate to the age and understanding of the individual. The children are provided with a
wide range of situations, materials and activities designed to enable them to develop their
scientific ability in a variety of groupings.

Information and Communications Technology (ICT)

Over the last 15 to 20 years, a huge explosion of knowledge, research and technology, has
taken place and the pace of change is still accelerating. Our children will need to be able to
handle equipment that is new to us, and some which is currently relatively unknown. For
these adults of the 21st Century, the technology curriculum will need to include the following
skills; designing and making, using control technology, information handling, modelling and
simulations, desktop publishing (including graphics and the use of CD ROMs and digital
cameras) and word-processing. We have a dedicated ICT suite with an interactive
whiteboard and projector, 16 networked desktop computers with Internet access, laptops
and colour printers. In addition, each class has at least one computer, linked to the Internet,
with interactive whiteboards. There are numerous digital cameras for photography and
video work, also wireless connectivity on the middle and top floors and a separate bank of
20 laptops for KS2 use, 60 e-pcs for Year 6 use and 12 e-pcs for KS1 use.

FOUNDATION SUBJECTS

Geography

Through geography the children explore the world in which they live. They are encouraged
to observe, plan, map and investigate the school environment as well as comparing it with a
contrasting locality. The children also discover the physical characteristics of their own area,
examining land use, environmental issues and changes which are man-made or natural.
The children build on their bank of geographical skills and apply these within their topic
work.
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History

In Reception and Key Stage 1 we aim to give the children an introduction to life in times
past. Within our topic work we experience living history, by means of artefacts, photographs
and visits from local residents to answer questions on topics such as school days and life in
Britain during the Second World War.

Key Stage 2 builds on this foundation, looking at specific periods and cultures in history.
Archaeological and historical evidence is used to support this work, both in the classroom
and on visits to museums and sites, with children making their own deductions about how
people used to live.

Design and Technology

During these lessons the children will gain experience by using a range of technology Kkits.
These include those with gears, pulleys and motors, not forgetting the early model-making
skills which use ‘found materials’ (i.e. cardboard and polystyrene), making their own plans,
following other plans and finding their own solutions to given problems. Some of this work is
covered by a cross-curricular approach, at other times it is taught as a separate subject.

Art

This involves the development of visual skills, knowledge and understanding, making and
investigating along with art appreciation. The children experience a variety of techniques
and skills. In lessons they have the opportunity to select from and use a wide range of
materials while learning about traditions, famous artists and celebrated pieces. Art is taught,
in line with the subject policy, as a separate subject where a new skill or craft is to be
introduced, but can sometimes be taught as part of topic work where appropriate.

Music

We aim to provide an enjoyable, creative environment for music making and to develop the
children's skills of listening and auditory discrimination. Children are encouraged to
experiment with as many sound sources as possible and to record and listen to their own
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work. We hope to develop co-operation and decision making through musical activities, to
encourage the children to create and perform with confidence, and to develop musical
skills, concepts and vocabulary. Traditional, modern and multi-cultural music form part of
our studies. The school takes advantage of the excellent music service provided by the
Local Authority and visiting teachers enhance the teaching team two days a week.

Extra-curricular activities include an opportunity to learn to play a brass or string instrument
at Key Stage 2. A charge is made for pupils who wish to receive instrument teaching from a
visiting tutor.

Physical Education

This covers the development of skills in athletics, creative movement and dance,
gymnastics, games and swimming. The school has an all-weather sports area which is
used mainly by KS2 classes.

PE Kit. This should be clearly labelled, stored in a named PE bag and taken home each
Friday.

Sand shoes/trainers (and socks if your child wears tights during the day)

Shorts and tee-shirt.
In the event of cold weather children may bring jogging pants and sweatshirt to wear over
their shorts and tee-shirt for outdoor activities only.

Long hair must be tied back for all PE activities.

For safety reasons, children must not wear jewellery in school, although this does not
preclude the wearing of watches. Children should leave watches at home on days when
they have PE, games or swimming lessons. Earrings are not to be worn in school at any
time, for health and safety reasons.
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Religious Education

Our programme is based on the Gateshead Agreed Syllabus for Religious Education.
Recent legislation states that the teaching in this area must be broadly Christian but
promote understanding and awareness of other faiths. As we live in a multi-cultural society
we feel that our teaching should reflect this along with a strong emphasis on moral teaching
and values. Parents who are considering exercising their right to withdraw their children
from Religious Education are asked to first inform the Headteacher.

ASSEMBLY

There is a daily act of collective worship, broadly Christian in nature, which is also used to
air school moral and social issues. Parents who are considering exercising their right to
withdraw their children from the daily assembly, are asked to first speak to the Headteacher
to find out what alternative provision can be arranged.

SEX AND RELATIONSHIPS EDUCATION

An understanding about life itself is based on knowledge of our origins and development.
Learning about our bodies is perhaps best done in the loving security of home as a natural
part of growing up, though the children will naturally encounter the subject of growth and
development in their studies at school, mainly in science. The school has a Sex and
Relationship Policy. The policy was written by the Pupils and Curriculum sub-committee of
the governing body after consultation with parents and taking advice from the LA. Parents
have a right to withdraw from all or part of the sex education offered except those elements
taught as part of National Curriculum science. Parents may wish to contact the
Headteacher direct, if they wish to do so or have further information

BEHAVIOUR

Good behaviour is encouraged by class and school praise and by the presentation of
stickers, certificates and rewards. There is a weekly class behaviour award and for the best
behaviour over a half-term a reward of a trip to Engine Lane Park. During whole school
assembly on Friday mornings, children are commended for instances of good behaviour or
good manners and are entered in 'The Golden Pupil Book'. The governors’ behaviour policy
is available in the school file.

Misbehaviour is usually dealt with by talking to the children. If the poor behaviour is
persistent, staff send the child to the Headteacher, who will decide on a course of action. In
certain circumstances, children may be removed from the group to work alone. We maintain
a policy of encouraging children to tell their parents themselves about incidents. However,
from time to time it may be necessary for school to keep parents informed too, if a child's
behaviour changes significantly.

INSPECTION

The school had an Ofsted Inspection in October 2007. Copies of the inspection report are
available from the school. The full report is also available on-line at www.ofsted.gov.uk.
Copies are also available from the school, subject to appropriate copying costs, where
applicable.
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SCHOOL DRESS CODE

This consists of grey/ black trousers (not jeans),
skirts or pinafores, red or white shirts/blouses,
polo shirts or roll neck shirts, red pullovers,
sweatshirts or cardigans.

Polo shirts, sweatshirts and jackets can be
purchased from the Home School Association at
the start of the academic year. Additional
uniform shops are held throughout the year. In
the summer term many of the girls elect to wear
the red and white checked gingham dress.

For health and safety reasons and for children’s
comfort, we insist that children wear sensible
footwear to school, with a maximum heel height
of 1”.

Parents are asked to provide shorts, tee-shirt
and appropriate footwear for outdoor PE and
games lessons.

JEWELLERY

For safety reasons, children must not wear jewellery in school, although this does not
preclude the wearing of watches. Children should leave watches at home on days when
they have PE, games or swimming lessons. Earrings are not to be worn in school at any
time, for health and safety reasons. If parents are thinking of having their children’s ears
pierced this should be done during the first week of the summer holidays as this gives
enough time for ears to heal and earrings to be taken out for school in September.

LOST PROPERTY

Please note that valuables must be labelled or marked with a name, so that we are able to
return all possessions to their owners. Children often have to carry money to school for
various purposes. They are encouraged to lodge money with their class teacher for safe
keeping until it is required, rather than trust it to pockets and bags from which it can easily
fall.

ARRANGEMENTS FOR START AND END OF DAY

Morning

The children wait in the school yard until the bell is rung at 8.55am. The children are
collected by school staff and supervised into their classroom. Children are in classes ready
to start the day at 9.00am.

Afternoon

At the end of the afternoon, parents are asked to wait in the playground until the class
teacher escorts the children out. Any child not collected will be brought up to the office area
on the first floor.

DAILY BREAKS

All break times are supervised, whether children are in the playgrounds, dining hall or in the
school building as at times of inclement weather, Morning and afternoon breaks are
supervised by teaching staff on a rota basis, while lunchtime breaks are supervised by
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lunchtime supervisors.

SCHOOL ATTENDANCE

If your child is going to be absent please phone the school on the first morning or send a
message, giving an indication of the duration of the illness. If that call is not made by
9.30am, school will phone the first named contact to ensure the child is safe at home.

We depend on parental support to ensure that your child attends school regularly and
punctually. Our absence figures for the period from September 2009 to June 2010 were as
follows:

Attendance 96.2%
Authorised absence 3.8%
Unauthorised absence 0%
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HOMEWORK

From Reception, this involves reading together with your child or continuing work started at
school. Each week children take tasks and reading books home. Typical homework
includes reading, spellings, mathematics, handwriting or sometimes research on a given
topic or project work.

EXTRA CURRICULAR ACTIVITIES
The half-termly newsletter details events for each class and school dates.

Activities are run at lunch-times, before and after school to allow children from both Key
Stages the opportunity to work with different members of staff and coaches or to try new
skills e.g. recorders, dance, athletics, cross country or football. See the Appendix for the
full list of clubs.

CHARGING FOR SCHOOL ACTIVITIES

The LA's policy with regard to charging for school activities is to encourage schools to offer
opportunities which broaden the children's experience in connection with certain curriculum
areas e.g. swimming, educational visits to historic sites, theatre visits, and visits to art
galleries or museums. Following this policy, the school will ask for contributions from
parents, without obligation, and no pupil will be omitted from an activity if parents do not
contribute. However as visits are non-profit making, they can only go ahead if all costs are
covered. The school follows LEA guidance on adult pupil ratios. For Key Stage 1 visits this
is 1 adult to 6 pupils. In Key Stage 2 it is 1 adult to 15 pupils. For Key Stage 2 residential
visits the ratio is 1 adult to 8 pupils. Parents who wish to accompany the staff on an
educational visit must have a CRB clearance. Forms can be obtained at the school office.
Gateshead Council will pay for the clearance.

OPEN EVENINGS

Parent interviews are arranged on two occasions during the school year. In November, we
regard this as an opportunity for you to meet your child's new teacher, to share information
and learning targets, also to discuss how your child has settled in his or her new class. In
March, we meet to discuss your child's progress against his or her targets.

Annual reports are produced for all children and are sent out towards the end of the
summer term. Parents are welcome to see staff to discuss problems which may arise at
other times, but we ask that you first make an appointment with the Headteacher, at a
mutually convenient time, to ensure that the matter can be talked through at length. Where
discussion is required, involving other members of staff, this is usually better arranged at
the end of the school day.
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COMMUNICATION WITH PARENTS

We produce a newsletter twice a term giving details of the topic work currently being
undertaken in all year groups, staffing changes, Home School Association events and other
school news. In addition to the newsletter, parents can also use the school's website
(www.kellslaneschool.org) to access information about the school and the curriculum.
Letters are sent to parents regularly with information regarding forthcoming events and
news. There are two notice boards, one on the KS1 yard and one on the wall near the
school’s front entrance, which will display recent letters and information. There are also two
parent suggestion boxes on the ground floor pupils’ entrances; these are emptied at the
start of each month by parent governors. The school also use a text messaging service
called ‘Clarion Call’. Parents are able to contact school via email.

COMMUNICATION WITH PUPILS

The school takes the pupil voice very seriously. The Headteacher hosts weekly student
council sessions which involve all KS2 pupils. Student councillors are elected each year by
all students from Year 1 to Year 5 who attend the hustings, prior to election. A ballot takes
place and the four successful candidates become the elected councillors who host the
weekly meeting with the Headteacher. Typical topics for council sessions include updating
issues on school improvement, events and positive strategies to combat bullying or racism.
Student councillors also meet with KS1 pupils periodically to keep them informed. A
problem box for pupils is outside the main office. This is emptied by student councillors
who aim to resolve friendship problems. A pupils’ suggestion box is emptied by the
Headteacher. This box is outside the office on the first floor. The school has a buddy
system in place and appointed pupils support others in the playground.

HOME SCHOOL PARTNERSHIPS

There is a flourishing Home School Association in school and it plays a very important part
in school life. Social and fund-raising events are held, including activities for the children
e.g. discos, fun days and events. This hard working group of volunteers has helped to
enrich the curricular and educational provision at the school. Other parents regularly
provide support in and out of school, running and assisting with many areas of school life.
We welcome involvement from parents wishing to lead activities or support the work of the
school in lesson time or from home. However, in order to work with children all school staff,
governors and volunteers need to obtain CRB clearance.
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It will be obvious that the health and safety of the children in our care must be of prime
consideration. With this in mind we would like to make the following points:

MEDICATION/ INHALERS

There is a Local Authority directive, which prohibits the school from giving medication of any
kind to children, whether for the treatment of headaches, cuts or bruises etc. It would help
greatly if teachers were also informed of any medical conditions requiring the occasional or
regular use of medication. Wherever possible, parents are asked to arrange to administer
all other medicines out of school hours but medicines prescribed by the doctor may need to
be given at lunchtime. Please ensure that the medicine is clearly labelled and in its original
packaging and is accompanied by a request form signed by a parent/guardian (see
appendix).

ASTHMA
Parents must fill in a request form (see appendix) and call at the school office to ensure that
appropriate arrangements can be made for children who need frequent access to inhalers.

ACCIDENTS OR ILLNESS WHILE AT SCHOOL

In the event of your child becoming ill or having an accident at school, we need to contact
you quickly. You will be asked to give a telephone number or address where you may be
reached during the day. We also need the number of another contact, in case we are
unable to reach you. It is very important that your child sees a familiar face from home as
soon as possible after an accident, or if they feel ill, so do keep those details updated. If
your child suffers a bump to the head or face, a separate letter is sent showing that it was
dealt with by school staff (see appendix). In the event of a serious accident or illness, an
ambulance will be called and then contact will be made with parents who will be asked to
meet their child and school staff at the hospital.

MEDICAL APPOINTMENTS

When appointments are made which necessitate children being taken from school during
the school day, would parents please make arrangements to collect children from school at
such times. We cannot allow children to go home or to the dental surgery etc
unaccompanied, no matter how short a journey this would entail. Please see a member of
staff when collecting your child, and when returning your child to school on such occasions.

ABSENCES

If your child needs an appointment to visit the dentist, doctor, or hospital, we ask you to try
to make the appointment in the evening or late afternoon so that your child does not need
to miss school.

FIRST AID

We have qualified first-aid provision in the school. Miss C
Storey, Miss S Pearson, Miss C Purvis and Mrs D Turnbull are
the designated first-aiders.

MEALS

School meals are served in the dining hall. Limited choice
menus are now designed to meet the nutritional requirements
for developing children and the School Meals Service
introduces a wide variety of foods. We have two sittings, with
the older children going in later to allow the Reception children
to take their time over their lunch.
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PACKED LUNCHES

Children are allowed to stay for a packed lunch. However, we are not able to keep the lunch
boxes in a refrigerated place, so we can take no responsibility for problems which could
occur as a result of eating sandwiches, pies or yoghurt which are stored in warm
classrooms during the morning period. Also children are not allowed to bring drinks in cans,
glass or other breakable containers. We prefer children to have a piece of fruit each day,
rather than chocolate or biscuits, in line with The Food Trust's recommendations.

It is helpful if parents give one week's notice of a child wishing to change from a school
meal to packed lunches or the reverse as food is ordered on the basis of the previous
week's numbers. A child who forgets his or her packed lunch can be provided with a school
lunch and payment should be sent in the next day.

DINNER MONEY

Dinner money is collected for the whole week, on Monday morning. All monies should be
sent to school in a sealed envelope, marked with your child's name, class and the amount
enclosed. This money is collected and counted by the office staff (not the class teacher) so
money must be sent in at the start of the week. The current price (£1.85 per day as of 1st
April 2010) compares very favourably with the cost of buying a child's meal in a cafe.
Online payment will commence from September 2010. Parents will be allocated a
username and password to enable this. We encourage parents to pay in this way to reduce
administration time and costs.

LUNCH TIME SUPERVISION

As teachers take their break in the middle of the day, midday supervisors are appointed to
look after the children who stay at school for lunch. They are listed at the front of the
brochure. The lunchtime assistants supervise activities and inform teachers about children
who repeatedly misbehave.

CHILD PROTECTION

Our first priority is always your child’s welfare. However, in terms of child protection this
means that there may be an occasion when our concern about your child means that we
have to consult other agencies, before we contact you. The Gateshead Area Child
Protection Committee has laid down procedures, which we must follow. A summary of the
school’s approach to protecting children is contained in our Child Protection Policy, which is
in the school office. Mrs Hewitson is the Child Protection Co-ordinator.

HEAD LICE

From time to time we have problems with head lice. Although school no longer has a model
letter, parents are advised to check their children's hair frequently. If head lice or eggs are
found, please contact your local chemist where effective treatment can be given. It is
recommended to treat the whole family and we have found it most helpful for parents to
contact the class teacher or school secretary if it is an ongoing problem.

FIRE DRILL

We have regular fire drill practices to familiarise children with safe escape routines and
assembly points in the event of fire. If you are in the building when the alarm sounds please
leave by the nearest exit and make your way to the bottom of the playground and report to
the Headteacher or member of the office staff. Once clear you may then leave the
premises.

SECURITY
The school has a video entry system. Visitors press the buzzer once. Staff can see/hear
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who is at the door and can control access to visitors. Outside doors are closed after the
start of the school day and after morning and lunch break and cannot be opened from the
outside. Parent helpers and other adults who work in school must have CRB clearance.

CAR PARKING

In the interests of children's safety, parents must not park in the school grounds unless on
official business e.g. compiling a report for the governing body. When on foot, please set a
good example for the children by using the footpaths and keeping to the left through the car
park. We advise that those travelling by car use the parking area on Lowrey’s Lane.

ROAD SAFETY

It should be noted that parents are responsible for their children getting to school safely.
This has special significance where the crossing of busy roads is involved. If there is no
crossing patrol person on duty where one is normally in attendance, responsibility for
crossing remains with parents. We request that parents do not park directly outside the
school or on the pavement. This is an official crossing point for children entering and
leaving school.

COMPLAINTS

In primary schools, most issues can be handled informally by the class teacher. This is
normally done by telephoning school, to talk the issue through or arrange an appointment. If
a parent is unhappy or would like to discuss the matter further then we advise that they
contact the Headteacher or another member of the management team.

The LA does have an agreed complaints procedure, which is that any complaint should first
be taken up with the designated Complaints Officer, Miss Nagle. However if any parent or
guardian who has been unable to resolve an issue with a school, and considers that the
council has not maintained a high enough standard of service, they may write to Pupil and
Parent Services at Dryden Professional Development Centre, Evistones Road, Low Fell,
Gateshead, Ne9 5UR setting out the complaint. The letter will be acknowledged and a full
response made, following any necessary investigations within 28 working days (see
appendix).

CONCLUSION

This booklet is written to help parents and visitors to get a flavour of the school. We are
obliged to include certain information about the curriculum, absences, procedures etc. If you
find some parts difficult to read, badly worded or hard to understand, we would rather you
told us so that it can be improved for next year.

Thanks to those staff and all members of the governing body who examined the brochure
on your behalf. If you have any suggestions please speak to Mrs. Hewitson or any of the
parent governors who will pass on your comments.

Thank you.
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RESIDENTIAL VISITS

In addition to the sporting clubs offered to the pupils of Kells Lane Primary School, the
children in Year 5 and 6 have been offered the following outdoor or adventurous residential
Visits:

The five day residential visit to Winmarleigh Hall field study centre includes orienteering,
use of extensive ICT facilities, design technology and numerous outdoor activities.
Accompanying staff in 2009/10 — Miss Nagle, Miss Heath, Mrs Hutchinson, Miss Musham,
Mr MclIntosh and Mr Sweeney. This is used to promote effective transition to Year 6.

Year 6 also have an optional residential visit for four days in London which includes visiting
Downing Street, an evening theatre visit, a Thames river cruise, a trip on the London Eye
and visits to The Houses of Parliament, Natural History and Science Museums. This is
normally during the Whitsun holiday week depending upon numbers. Accompanying staff in
2010 were — Mrs Hutchinson, Mr Mclintosh, Miss Heath, Mr C Hewitson, Mr and Mrs
Sweeney also Mr and Mrs Hewitson.

LINKS WITH SPORTING GROUPS

Felling and District Schools Football League
Newcastle Football Partnership (Y4)

Education World - Karate

Gateshead Leisure Centre - recreational gymnastics and trampolining
Dunston Activity Centre - recreational gymnastics
Gateshead Fell Rugby Club

Low Fell Cricket Club

Birtley Swimming Pool

Gateshead Sports and Leisure — cross country
Gateshead International Stadium — athletics
Tracey Davison (Tracey@kidzrfit)

SCHOOL CLUBS
Please note these are mainly for Key Stage 2 pupils

Taken to date:

Art Dance Gumboot dancing Breakfast Martial Arts
Athletics Drama Gymnastics Breakfast Maths
Brass tuition Drumming  Study Support

Basketball Football (boys and girls)

Cheerleading Funfit Tennis

Choir German Violin group

Cross country Guitar

An example timetable of school clubs & activities (2009)

Monday 8.00am Karate (Years 1 & 2)

Tuesday 8.00am Cheerleading (Years 3-6), 2.00pm Brass group

Wednesday | 8.00am Karate (Years 3 & 4), 12.00pm Guitar group

Thursday 8.00am Funfit (Years 1 & 2), 12.30pm German (Years 5 & 6),3.20pm Gym
Club (Years 1-6)

Friday 8.00am Martial Arts (Year 5 & 6), 2.00pm Violin group, 3.20pm Cookery club or
Drumming
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