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Development Management
Civic Centre

Regent Street

Gateshead

NE8 1HH

FORM C. 
ADVERTISEMENT ENQUIRY FORM

This form must be completed in full and submitted along with the required supporting information and relevant fee in order for us to validate and process your Pre-Application Request.  Please complete the form in BLOCK LETTERS.

The form can be submitted electronically to Preapp@gateshead.gov.uk or in writing to the address above.  If you have any queries filling out your form or would like a paper copy please contact us on 0191………

	Applicant
	
	Agent
	

	Name 
	
	Name
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Tel:
	
	Tel:
	

	Email
	
	Email
	


	Site Address (if different from above)  

	


	We would normally correspond with you by email.  However if you would prefer to be contacted by post please tick here.  
	


Details of any previous applications or pre-application discussions (please include names of Officers, application reference numbers and dates if possible)  ……………………………………………………………………………………………………………………………………………………………………………………………………
DESCRIPTION OF THE PROPOSED ADVERTISEMENT(S) – PLEASE QUOTE ALL DIMENSIONS IN METRIC
	
	Advertisement 1
	Advertisement 2
	Advertisement 3

	Type of sign: e.g. fascia, hanging, projecting, hoarding or other

	
	
	

	Height from the ground to the base of the advertisement
	
	
	

	Dimensions of the advertisement (HxWxD)
	
	
	

	Maximum height of any individual letters or symbols
	
	
	

	Colour of text / background
	
	
	

	Proposed materials
	
	
	

	Maximum projection from the face of the building
	
	
	

	Will the advertisement be illuminated?
If yes, please complete the following
	
	
	

	Details of the method of illumination (internally or externally lit)
	
	
	

	Will illumination be static or intermittent (flashing)?
	
	
	


DECLARATION

I (the undersigned) confirm that I have read the ‘Pre-application Advice Service for Planning Applications’ document and confirm that pre-application advice is requested

	Signed  
	Dated   ……………………………


INFORMATION REQUIREMENTS

In addition to completing this form in full, the following information must also be submitted with your Pre-Application Request.

· Site Location Plan at 1:1250 with the site edged in red and showing the proposed location of the advertisement(s).
· Drawing(s) of the proposed advertisement(s), including a section through.  If the advertisement(s) are to be displayed on a building, the drawings will need to show clearly where on the building the advertisement(s) are proposed to be positioned.  The drawings should be to scale and in metric.
· Photographs of the site if available.
· Any other information that you think would assist us, such as manufacturer’s specifications.
