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Form B. 
Minor ENQUIRY FORM
This form must be completed in full and submitted along with the required supporting information and relevant fee in order for us to validate and process your Pre-Application Request.  Please complete the form in BLOCK LETTERS.

The form can be submitted electronically to Preapp@gateshead.gov.uk or in writing to the address above.  If you have any queries filling out your form or would like a paper copy please contact us on 0191 433 3416 or 0191 433 3426 or call in to the Civic Centre.
	Applicant
	
	Agent
	

	Name 
	
	Name
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Tel:
	
	Tel:
	

	Email
	
	Email
	


	Site Address (if different from above)  
	Description of the proposal

	
	


	We would normally correspond with you by email.  However if you would prefer to be contacted by post please tick here.  
	


Details of any previous applications or pre-application discussions (please include names of Officers, application reference numbers and dates if possible)  ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
PLEASE COMPLETE THE FOLLOWING SECTION(S) IF RELEVANT TO YOUR PROPOSAL
PLEASE COMPLETE THE FOLLOWING SECTION(S) IF RELEVANT TO YOUR PROPOSAL
Type of application(s) proposed (full, outline, listed building, approval of reserved matters, details required by condition etc) ……………………………………………………………………………………………………………………………………………………………………………………

	RESIDENTIAL/ INDUSTRIAL COMMERCIAL OR LEISURE DEVELOPMENT : Site Area (in hectares or square metres):
	


	Type of dwellings proposed:
	Number:
	Type of building proposed
	Floor Area

	Flats
	
	Retail sales (existing)


	m2

	1 Bedroom
	
	Retails sales (proposed)


	m2

	2 Bedroom
	
	Office use (existing)


	m2

	3 or more Bedrooms
	
	Office use (proposed)


	m2

	Houses
	
	Industrial/Manufacturing (existing)
	m2

	1 Bedroom
	
	Industrial Manufacturing (proposed)
	m2

	2 Bedroom
	
	Storage/warehousing (existing)
	m2

	3 Bedroom
	
	Storage/warehousing (proposed)
	m2

	4 or more Bedrooms
	
	Other uses (please specify)
	m2

	Not Yet Known
	
	
	

	Total Number 
	
	Total floor area
	m2


CHANGES OF USE

	EXISITING USE or last use if vacant
	
	FLOOR AREA (gross and measured internally)
	           m2

	PROPOSED USE


	
	FLOOR AREA (gross and measured internally)
	           m2


FOR ALL PROPOSALS

Are you proposing to make changes to how the site/building is accessed (for vehicles and/or pedestrians)?  Are you proposing to make any changes to the amount of parking available (for cars and/or cycles)?  If so, please describe the changes including numbers of existing and proposed car parking spaces:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Do you know what the proposed opening hours would be?  

	USE
	Hours - Monday - Friday
	Hours - Saturday
	Hours - Sundays & Bank Holidays

	
	
	
	

	
	
	
	


DECLARATION
I (the undersigned) confirm that I have read the ‘Pre-application Advice Service for Planning Applications’ document and confirm that pre-application advice is requested

	Signed  
	Dated   ……………………………


INFORMATION REQUIREMENTS
For us to be able to help you, we need you to provide as much detailed information as you can.  The advice we can give is directly affected by the quality of information we receive from you.  So, in addition to completing this form in full, the following information must also be submitted with your Pre-Application Request.

· Site Location Plan at 1:1250 with the site edged in red

· Existing and Proposed Site Plans drawn to scale (1:100 or 1:200) showing details of existing buildings, access, parking, trees and hedgerows

· Indicative plans of the proposed development drawn to scale (1:100 or 1:200) to include plans and elevations, access, parking and landscaping

· Photographs of the site if available

· Any other information that you think would assist us, such as a Design and Access Statement.

· Any other information specifically listed in the Council’s Pre-Prepared Pre-Application Note* relevant to your type of enquiry (if applicable).

*There are Pre-Prepared Pre-Application Notes  giving advice on schemes relating to:

Hot Food Takeaways

Small Scale Residential Development

Taxi & Private Hire Booking Offices

Conversion of Farm Buildings to Residential Use

Horsiculture/Keeping of Horses

These Advice Notes can be found in the Building & Development Section of www.gateshead.gov.uk

